MassDEP, Bureau of Air and Waste

Air Quality — 50% or 25% Facllity
Emission Cap Application

Instructions for Online Filing
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AQ5025 Emission Cap

ow to create an account in ePLACE
ow to file an online application

ow to check your application status
ow to get help
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Register for an Account
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File an Online Application

* Click here to start (if you don’t already have a
certification and this is the first time using this system)

Dashboard My Records

Advanced Search «

My Account

S

¥ logged in to the C lth's eli i d ePl Portal F“E an Online
Ou are now 2d I [0 CiMMOMmaea S 2LICeNnsing and erilace Forial - -
s s Application

Welcome LICarlson

What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate Information
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File an Online Application

« Read and accept the Terms and Conditions

Click the checkbox and click “Continue”

[ File an Online Application ]
Oniline Applications and Record Authorization Form
Welcome to the Commonwealth of Massachusetts elicensing and ePermmitting portal
Im order to continue, you Must review and acocept the terms outlined as set forth
below . Clhick the "Contimnue” buttbon in order 1o procesed with the online submission
Process.
in order to perform licensing and permitting transactons online, you were reguired o~
o reqgister for the elicensing and ePermitting Portal. All registered users of the
elicensing and ePermmittng Portal are required o agres to the following:
1. Use of the Commonwealth of Massachusetts el icensing and ePaermitting Portal is
subject to federal and state laws. which may be amended from time o tme.
imcluding aws governing unauthorized access o cormpLuiter systems. Onlirne
inQuiries and transactions create electronic recornds that in some instances miqht
1 I hawe read and accepted the abowve terms.
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File an Online Application

* Click on “Energy and Environmental Affairs” and “Apply
for a DEP Authorization”

CLICK ON THE BELOW LINKS TO APPLY FOR AUTHORIZATIONS FROM DIFFERENT DEPARTMENTS:

ENERGY AND ENVIRONMENTAL AFFAIRS (DEP, MDAR, DCR)

(J APPLY FOR A DEP AUTHORIZATION
(J APPLY FOR A MDAR AUTHORIZATION
(O APPLY FOR A DCR AUTHORIZATION

LINK YOUR ACCOUNT
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File an Online Application

o Click “Air Quality” to see the available applications

e Select 50% or 25% Facility Emission Cap and Click
“Continue”

The following are the Authorizations for the selected Department:

Air Quality (AQ)

(050% or 25% Facility Emission Cap Application
(JAQO1 - Limited Plan Approval for Fuel Utilization Emission Unit(s) Application
(OAQO1 - Limited Plan Approval for Process Emission Unit(s) Application

AV 1
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ldentify your Facility

e Search for an existing
facility by entering name  *Facility Name
or address and click on

o —— T
“Search”.
ity ot D
« |f not found, cli
“Clear” and use — ——
or fewer criteria DEP Facility ID: . AQID:

e |f still not found, add as

new facility by typing in Search | Clear |
the facility information as
required (see red asterisk)
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Search Facllity

Based on what you have
searched for, a list will be
returned with all possible
matches.

In the example here the search
was for a street named
“Hampden”

Click on the button to the left of
the facility name and click
“Select” or

Click “Cancel” and search
again

@ EEA ePLACE Portal

Facility(s)

Showing 1-12 of 12

Facility Name | Address

(O HAMPDEN | 625 MAIN ST HAMPDEN MA 01036

) HAMPDEN AUTO BODY | 224 MAIN ST HAMPDEN MA 01036

() HAMPDEN COUNTRY CLUB | 128 WILBRAHAM RD HAMPDEN MA 01036

() HAMPDEN COUNTY JAIL | 0 GEORGIA ST LUDLOW MA 01056

(0 HAMPDEN COUNTY SHERIFFS DEPT CORRECTION | 627 RANDALL RD LUDLOW MA 01056
(O HAMPDEN ENGINEERING CORP | 99 SHAKER RD EAST LONGMEADOW MA 01028
(O HAMPDEN FENCE SUPPLY INC | 80 INDUSTRIAL LN AGAWAM MA 01001

O HAMPDEN GAS MART INC | 562 WESTFIELD ST WEST SPRINGFIELD MA 01089

(O HAMPDEN HIGHWAY DEPARTMENT | 589 MAIN ST HAMPDEN MA 01036

(O HAMPDEN PAPERS INC | 100 WATER ST HOLYOKE MA 01040

() HAMPDEN PONDS REALTY LLC | 95 NEW BROADWAY WESTFIELD MA 01085

() HAMPDEN TRADING INC | 33 COMMERCIAL DR HAMPDEN MA 01036



ldentify Faclility Owner

o Click “Look Up” to find Facility Owners already
registered with DEP

e Or add a new Owner

Owner Information

To add an owner, click the "Add New" button. You will have the option of using your login information, if applicable. You can
also "Look Up~ a previously entered contact, and select as the owner. If an owner is incorrect or has changed, you need to add
the new/correct owner first, and then you can remove the incorrect/previous owner. Note that at least one owner is required tc
be entered.

Showing 0-0 of 0

Name Wm" Contact Person  Telephone # E-mail Action

No records found.

o
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Look Up Facility Owner

« Search for an existing Ve
Contact by a entering -l
name and click on “Look
UpH

« Select your contact from

Middle Name:

the list and click “Continue” ioottn | cox O

e If not found, click on
“Clear” and try with fewer
criteria

e |f still not fou
“Cancel”

@ EEA ePLACE Portal
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Add a New Facility Owner

Please fill the below nfarmation: X

« |f there is no registered
owner, click “Add New”

* inciwidualiOrganization

First Kame Middie Name Le=t Kame

 Provide all information in
the new window that
Opens *Telephane # Eit #

Suffin

e Click “Continue” e

*P.0. B | Addross Line
* Country

*(ity Rl “Tip

12
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Save and Resume

« At some point in the process, you should click the “Save and
Resume” button.

 When you do this, the system will send you an email with a PIN
Number.

« Share this number (forward the email) with the Responsible Official
who will be submitting the application under their signature.
Instructions for how to activate this PIN are available on the
ePLACE website.

 Once you click on “Save and Resume” the system will return you to
a page with a list of “Your records”

» Click on the blue “Resume Application” link next to the application
line item to continuing completing the application.

@ EEA ePLACE Portal
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Step 2. Application Information: Notification Statement

Step 2: Application Information>Page 1 of 3

e Click on “Instructions” for more
information about this A
application R
« If your facility already hasesa/n&/ om
emission cap, choose “Yes” Restricted Emisson Status (RES) Approval

provide the “Authorization
Number” and “Date Issued” for
each of your approvals ==

Authorzation Number

 If your facility does not already

have an emission cap, choose 25% op Ao
HNO”
» Click “Continue Application” S—

&

W eenepLace Portal

Authortzation Number Date ksued
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Step 2. Application Information: Current Emission Cap

 If your facility already
has an emission cap,
indicate the cap for each
of the requested
pollutants

« If there is no current cap,
leave the field blank (do
not enter zero)

NOTE: A cap is a limit
established by a permit

@ EEA ePLACE Portal

50% or 25% Facility Emission Cap Application

Facil lication Applicant and .
1 Inforlrtrylation 2 I‘:ﬁgnnatmn 3 C%ntﬂbutors 4 Review
Step 2:Application Information>Page 2 of 3
Specify Current Emission Caps
Particulate Matter: SOx:
Tons/Year Tons/Year
VOC: NOXx:
Tons/Year Tons/Year
CO: Individual HAPs:
Tons/Year Tons/Year
Total HAPs:
Tons/Year

Facility-Wide Emission Summary

The ACTUAL emissions from all activities at the facility for the previous calendar year. If you enter facility-wide actual er
im Muiine monnine ibhhne N inme v vsmme momd e MM e mennine ibhnm A bmomn mnw cinne momd lne e
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Step 2. Application Information: Actual Emissions

* Provide the actual emissions (in tons) of each pollutant emitted from
your facility for the previous calendar year.

e Click “Continue Application”

Facility-Wide Emission Summary

The ACTUAL emissions from all activities at the facility for the previous calendar year. If you enter facility-wide actual emissions of SOx, CO or
Particulate Matter greater than 50 tons per year and/ or NOx or VOC emissions greater than 25 tons per year and/or Single HAP emissions greater than
5 tons per year or Total HAP greater than 12.5 tons per year, you may want to re-consider your pursuit of this emission cap. At least one field below
must be populated

Provide Actual Emissions for Last Calendar Year: Particulate Matter:
2016 Tors

SOx: VOC:

Tons Tons
NOx: CO:

Ton Tons
Individual HAPs: Total HAPs:

Tons Tons

V¥ EEAePLACE Portal
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Step 2. Application Information: Emission Cap

 Check the box to indicate the emission cap level that you
are seeking.

« Each pollutant will be subject to the cap established by
th iS ap p I I Cati on Step 2:Application Information>Page 3 of 3

*indicates a required field.

Please Pick One option

* Click “Continue
Application”

| hereby notify MassDEP that this facility will operate in accordance with the general requirements of 310 CMR 7.02(11) and under the facility wide
emission cap in lieu of restricted emission status or operating permit approval or other facility-wide cap where applicable.”

50% Cap: 310 CMR 7.02 (11)(e): () 25% Cap: 310 CMR 7.02 (11)(f:(?)
O 0

Continue Application » Save and resume later

17

e,
e
@/ EEA ePLACE Portal



Step 3. Applicant and Contributors

e The Applicant Information box will show the hame and address of the person
currently logged into the application. This is the applicant. If the person filing out
the form is NOT the “Responsible Official” for the Facility, they are not the

applicant, please log out and have the Responsible Official log in to complete the
form.

» Click “Continue Application” if the correct person is shown as the applicant. Ignore
the “Edit or View” link- this has been disabled.

Applicant Information

To review or certify this application, click on the "Continue Application” button. For most applications, if you are not the applicant. you will only be able
to review. After reviewing, you will need to click on the "Save and resume later™ button, and have the applicant log-in to certify.

Applicant Information:

Ted Smith

10 Winter Street
Boston, MA, 02144

Telephone #: 617-777-5555 Email: tedsmith@email.com

Edit or View

T
@/ EEA ePLACE Portal
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Step 4. Review

e Review your application

o Click “Edit Application” if
you want to update or
change any information
you provided.

@/ EEA ePLACE Portal

Appication Applicant and Appiication
2 \nsormation } 4 Review 5 Submitted

4 Faciity
Informaton Contributors.

Step 4:Review

Pase revsew dl informaton below Clck the “Eda Applcation” button 1o make changes. f reeded

Review and Certification

H yons arriee ot thes Rewvew page after selecting Resume Agplcabon’ from your dachboard, (and then elect Pack up where | left off), you wil need to
click on the "Appbcant and Contnbutors” tab s the top of the page. and then ciick "Continue” 1o finzh submetrg the spplication

Edit Application

Facility Information

HAMPDEN PAPERS INC | 100 WATER ST HOLYOKE MA 01040
DEP Faciey ID- 130889
pore WE

HW ID: MADOO111552%

Faciity Record 1D 15-FAC-014867

Owner Information

Showing 1-1 06 1

Name rAnCn  ComtactPerson  Telephone #  E-mad Action

Notification Statement

Does your facility already operate with an emissions cap? Yes

Restricted Emission Status (RES) Approval

19



Step 4. Review & Certify

» Read the certification

Sstatement “|certify that | ave personally examined the foregoing and am familiar with the Information contained In this
document and that based on my inquiry of those ndividuals Immedlately respanslblfor obtalning the
° C h ec k th e b OX ag reein g 1o It Information, | belleve that the Information s true, accurate, and complete. | am aware that there are significant

penaies for submitting fate Information, Including possible fines and imprisonment®

 Click “Continue”

e ONLY the applicant in whose
name the certification will be [] et am the Appicant Da Sipe:
. . . 1fyou are not the Applicant then click on ‘Save and resume lter button
iIssued should click on this box

and certify the application Coninepltin

T
e
@/ EEA ePLACE Portal
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6. Record Issuance

e When you successfully Home
submit your Notification DEP Applications
you will receive the
fol |0W| ng notlce . 50% or 25% Facility Emission Cap Application
Facility 2 Application Applicant and
Information Information Contributors

* You will also received a
Record ID so you can Step 5:Record Issuance
track the status of your
application on line

Successfully Completed.

 Go to your “My Records”

page to See the Status Of Thank you for using our online services.
an appl ication Your Record Number is 17-AQ5025-000027-APP.

You will need this number to check the status of your application.

@ EEA ePLACE Portal
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After Submittal

« The following Notifications will be sent you to via email:

» Authorization PIN — Allows you to share your application for any
reason.

» Confirmation of Application Submission and Payment Information —
Information about payment. This notice will include you application or
Record Number.

» Proof of Record — A printable copy of your application minus
attachments. This will be sent approximately 5 minutes after

submission.

U EEA ePLACE Portal
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Your Records in ePLACE

o Every application you prepare or submit will be saved Iin
a file associated with you account in EEA ePLACE.

 From the “Your Records” screen you will be able to:

» Resume Application — If you decided “Save and Resume” during the
application process, you can resume here.

» Edit — If your application is not complete or requires a change after
submission, you may be given the option to edit here after the Department
has confirmed this.

» Pay Fees Due — If you have fees that are due (or fees that have been paid
by mail but have not been processed yet).

@ EEA ePLACE Portal
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Accessing Your Records

 Loginto EEA ePLACE

Portal

o Click “My Records”

e Click the ™" In fronto

f\ -
een :

“DEP” on the next scr

/ :_‘(5‘;':}}_';:;\.‘
@/ EEA ePLACE Portal
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TSN
@/ EEA ePLACE Portal

“My Records”

View list of Applications/
Authorizations associated

= DEP

!-'.'1rm'|r|-_; 1-10 of 26

with your account.

Date gt i Recourd Trpe Adidres Eapimation Oate _ Stmus Artion

LLEF]) O Hicld

Status indicates current
status

240y WSIE Approved

Actions are also shown canuao VWS Comecton R —
here (see next page) et -crs

Q224201 :_ i s i Faymicol Peending P
Application

WSRO - Cross:

022402007  WEI0-D0]) E"""‘“r ﬂ""'::ﬂ 02/24/2020

Aithodzstion

WS10 - Ciross

' 5 Connection
O2RY201F  AFTMP-001404 b ol

Application
W10 - Cross
ozrzizonr MO Somelion App dved
Application
W0 - Crons

. Connection

02212007 Wil Cartification

LomTra Tl by About to Expire
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To Get Help

* Questions about your ePLACE Account (account set up,
password, find a form, make payment, My Records)

« orcall (844) 733-7522 (7:30 am — 5pm, M-F)

* Questions about the Program Requirements for this

certification.
= Regional Permit Chief
= Don’t know which region to contact? See

U EEA ePLACE Portal
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